
Online Nonimmigrant Visa Application (DS-160) 

This document is meant to assist HRC International  candidates with their Consulate Visit  
Application and should not be shared with third parties without prior written consent. 

 

 

Website:  ceac.state.gov/GenNIV/ 

 

Apply For a Nonimmigrant Visa 

Select country where you will go to the 
consulate for the appointment 

& Enter the code that shows below 

 

Click “start an application” to begin 

(you can upload / retrieve an 
application in case you already started 
the application previously, as you can 
save the process along the way) 

 

 

Application Information 

Once you Start an application, you will 
get an Application ID. Please print or 
save this information to your device as 
it is very important in case you need to 
retrieve the information. This is 
explained in the text on this page. 

 

 

Select a security question and an 
answer to it, this will be asked in case 
you save the information and attempt 
to retrieve it later to prove your 
identity and avoid others accessing 
your information. 

 

Click “continue” to proceed 

https://ceac.state.gov/GenNIV/
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Personal Information 1 

Insert your names exactly as listed on 
your passport, without special 
characters and paying attention to 
Surname being the last name and 
Given Name being the first name. 

 

Any specific characters/accents to 
your language can be added here. 

 

(when relevant/necessary, the website 
itself will showcase some “Help” notes 
on the side that will assist you!) 

 

 

Insert information regarding birth as 
per your passport. 

 

 

 

 

Click “next” to proceed. 

 

 

 

You can always click “save” to ensure 
the information you have inserted so 
far is not lost and to easily retrieve it in 
the future, should you need to. 
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Personal Information 2 

This part is regarding your 
nationality/ies 

Please answer all questions truthfully 
and confirm the numbers you insert 

 

If you do not have any of the 
requested numbers (you will not have 
any US numbers if you haven’t lived 
there previously), simply tick the “does 
not apply” box. Should you have them 
already, insert them in the fields. 

 

Address and Phone Information 

Insert your home address (regardless 
of where you are at the moment if you 
are away temporarily). This is your 
address in your home country, not 
necessarily the place where you would 
receive mail as the later can be 
inserted in the next part. 

 

Insert your mailing address, should 
you be away from home (to study, for 
example) or have a preferred address 
where you receive mail for any reason. 

If it is the same as your home address, 
simply tick “yes” here and you will not 
need to insert any other address.  
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Passport Information 

Read the “help” notes for details. 

Make sure you have your passport 
next to you and double check all the 
information you write in, as it needs to 
match the document exactly. 

 

 

 

 

 

 

 

 

 

 

 

 

Travel Information 

The “Purpose of Trip to the U.S.” must 
be “EXCHANGE VISITOR (J)” 

Under “Specify”, you must select the 
category “EXCHANGE VISITOR (J1)” 

These are the only options you should 
select; none of the other categories 
apply to our candidates as we only 
work with the J1 Visa. 
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We advise our candidates not to book 
their flight until their Visa has been 
approved and they have received their 
passport back from the consulate. 

For this reason, and if this is the case, 
you most likely do not have specific 
travel plans (select “no”). 

On “intended date of arrival”, select a 
date around 1 week prior to the 
program start date (this is an estimate 
and there will be no issues in case you 
fly in a slightly different date). 

The “intended Length of Stay in U.S.” 
should reflect the duration of your 
program (usually 12 or 18 months) and 
match the length on your DS 2019 

 

On the “Address Where You Will Stay 
in the U.S.” fields you can input the 
information of your Host Employer 
(Hotel/Restaurant Address) since you 
may always be contacted there even if 
you will not live at the property.  

 

 

 

 

 

 

Previous U.S. Travel Information 

We ask our candidates to be truthful in 
all answers and this is no exception. 

Please answer truthfully to this section 
and include the appropriate 
explanations if required – this 
information is crucial when applying to 
a visa and withholding it will impact 
your chances of attaining the visa. 
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U.S. Point of Contact Information 

Your “Contact Person” should be your 
Employer – the details of this person, 
along with the Address of the Host 
Property, should be the ones you 
insert in these fields and they can be 
found in your DS 2019 form as well. 

 

 

 

 

 

 

 

 

 

 

 

 

Family Information: Relatives 

This section aims to gather some 
information regarding your direct 
relatives, and to note if you have any 
family in the U.S. 

This is relevant since having any family 
ties in the U.S. might possibly indicate 
the intention to stay there after the 
program, therefore they need to be 
aware in advance and you should be 
prepared to explain it, if applicable. 
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Family Information: Spouse  

This section refers to your current 
spouse, please fill in any requested 
information. 

 

 

 

 

 

 

 

 

 

Present Work / Education / Training 
Information 

This information concerns your 
current employment/education, it is 
not related to the program. 

 

 

If you are currently employed or 
studying, please insert the information 
regarding your ongoing job and 
employer or school and education in 
these fields 
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Previous Work / Education / Training 
Information 

This information concerns your 
previous employment/education, it is 
not related to the program. 

 

If you were previously employed, 
please insert the information 
regarding your job and employer for 
the last 5 years in these fields. 

 

 

 

 

 

 

You can always click “Add Another” to 
include additional experiences in order 
to complete the information regarding 
the requested period of time 
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If you previously attended an 
educational institution at a secondary 
level or higher, please insert the 
information regarding your Institution 
and Course of Study in these fields. 

 

 

 

 

 

 

 

 

 

 

Additional Work / Education / Training 
Information 

This information is slightly more 
specific and it concerns your activities 
and experiences. 

As with the remaining information, 
please be truthful and accurate. 
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Security and Background: Part 1 

Once again, please answer truthfully 
to the questions on this section and 
include the appropriate explanations 
(if required). 

Keep in mind these questions are 
asked to everyone who applies for a 
Visa, they are general and encompass 
many topics as the U.S. Government 
wants to ensure they cover all of the 
important information they should 
know about anyone who is planning to 
visit their country. 

It is for safety reasons and not 
targeted to you in specific. 

Part 1 refers to your health. 

 

 

 

Security and Background : Part 2 

Continuation of the previous 
background check 

 

Part 2 refers to your actions and 
intentions, focusing on illegal 
activities. 

 



Online Nonimmigrant Visa Application (DS-160) 

This document is meant to assist HRC International  candidates with their Consulate Visit  
Application and should not be shared with third parties without prior written consent. 

 

 

 

 

Security and Background : Part 3 

Continuation of the previous 
background check 

 

Part 3 refers to your actions and 
intentions, focusing specifically on 
terrorism along with other suspicious 
activities related to it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Security and Background : Part 4 

Continuation of the previous 
background check 

 

Part 4 is meant to confirm your 
previous attempts to attain a U.S. Visa, 
mainly by unlawful means. 
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Security and Background : Part 5 

Continuation of the previous 
background check 

Part 5 aims to check if you have 
previously broken the law in the U.S. 

 

 

 

 

 

 

 

 

Additional Point of Contact 
Information 

 

These contacts (at least 2 are required) 
should be friends. 

 

Do not include information regarding 
your host company, employer or any 
family members/relatives since those 
were already covered – the additional 
contacts must always be friends in 
your home country. 
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SEVIS Information 

Your SEVIS ID and Program Number 
can be found in your DS 2019 form 

 

 

 

 

 

 

 

Upload Photo 

A clear photo of your face without eye 
glasses – the website will guide you on 
any specific details required for the 
photo once you click “Upload Your 
Photo” and will let you know if the 
chosen photo is acceptable or if a 
different one should be uploaded. 
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Once you confirm your photo, this 
page will show if the photo doesn’t 
meet the requirements – please chose 
a different one and try again until it is 
accepted. 

When you have a proper photo in the 
system, click “Next: REVIEW” in order 
to move on to an overview of the 
information you have inserted in the 
complete application process – please 
go through it all to verify if all details 
and spelling are correct and proceed 
only after ensuring no further 
alterations are needed. 

 

 

 

 

 

Sign and Submit 

You should carefully read all of the 
information in this section before 
agreeing to it in order to fully 
understand that you are confirming 
any details you have included in your 
application and what it means for you 
to submit it. 
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Please read the “William Wilberforce 
Trafficking Victims Protection 
Reauthorization Act 2008” Pamphlet 
before ticking the box certifying you 
have done so. 

Fill out the remaining fields, keeping in 
mind your signature will mean you 
agree with all the provided 
information and you certify the 
veracity of all the details you provided. 

Click “Sign and Submit Application” to 
finalize the process – you will then be 
prompted to pay or be given 
instructions to bring the payment 
along with you to the consulate, 
depending on the country/consulate. 

 

Please keep the proof of payment as it 
is one of the documents you will be 
requested to bring to your consulate 
appointment. 

 

 

 

Sign and Submit 

You should carefully read all of the 
information in this section before 
agreeing to it in order to fully 
understand that you are confirming 
any details you have included in your 
application and what it means for you 
to submit it. 


